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Document Control and Change Log

	Activity

	Location




Section A: Documentation Control Register
	Document Title
	Document Type
	Version or Revision
	Date Issued
	Author
	Approval Status

	e.g., Alignment Drawing Pack
	AutoCAD Set / PDF
	Rev 0
	DD/MM/YYYY
	Design Eng
	Approved / Pending

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Section B: Document Version Control Summary
	Document Title
	Previous Version
	Current Version
	Change Description

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section C: Change Log
	Change ID
	Date
	Document Affected
	Description of Change
	Reason for Change
	Approver

	CR-001
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





Section D: Document Distribution and Access
	Document
	Distributed To
	Method of Distribution
	Access Control

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Section E: Superseded and Archived Documents
	Document Title
	Superseded Version
	Replacement Version
	Archive Location

	
	
	
	

	
	
	
	

	
	
	
	





Section F: Documentation Verification Summary
	Verification Check
	Status
	Notes

	All required documents included
	[Verified / Open]
	

	Version control applied correctly
	
	

	Superseded documents archived
	
	

	Consistency across documents
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  Section A: Documentation Control Register  

Document Title  Document Type  Version  or  Revision  Date  Issued  Author  Approval  Status  

e.g., Alignment  Drawing Pack  AutoCAD Set /  PDF  Rev 0  DD/MM/Y YYY  Design Eng  Approved /  Pending  

      

      

      

      

      

      

      

Section B: Document Version Control Summary  

Document Title  Previous  Version  Current  Version  Change Description  

    

